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Guidance and Counseling Directory
Groves High School
Sally Fraser, Counseling Secretary
248-203-3501
sfraser@birmingham.k12.mi.us
Lezah Phillips, Counseling Department Head
248-203-3506
lphillips@birmingham.k12.mi.us

Monica Fugedi, Counselor
248-203-3508
mfugedi@birmingham.k12.mi.us

Norman Hurns, Counselor
248-203-3503
nhurns@birmingham.k12.mi.us

Greg Kolb, Counselor
248-203-3507
gkolb@birmingham.k12.mi.us

Lilianne Kowalchuk, Counselor
248-203-3505
LCharles-Kowalchuk@birmingham.k12.mi.us

Karen Daykin, Registrar
248-203-3511
kdaykin@birmingham.k12.mi.us

Marlene Bodary, College/Career Advisor
248-203-3543
mbodary@birmingham.k12.mi.us

**************************************************
Seaholm High School
Carey Balow, Counseling Secretary
248-203-3751
cbalow@birmingham.k12.mi.us
Brian Flatter, Counselor
248-203-3758
bflatter@birmingham.k12.mi.us

Jennifer Vanderveen, Counselor
248-203-3760
jvanderveen@birmingham.k12.mi.us

Walt Romano, Counselor
248-203-3757
wromano@birmingham.k12.mi.us

Rebecca Rossen Powrozek, Counselor
248-203-3759
rpowrozek@birmingham.k12.mi.us

Katherine Tenjeras, Registrar
248-203-3754
ktenjeras@birmingham.k12.mi.us

Kristy Fekaris, Counselor
248-203-3756
kfekaris@birmingham.k12.mi.us

Judith Stahl, College/Career Advisor
248-203-4253
jstahl@birmingham.k12.mi.us
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An Introduction to Post-High School Planning
The Mission of the Birmingham Public High School Counseling Departments is to counsel,
educate, and advocate for students as they pursue their academic and personal goals, meet life’s
challenges, and deepen their knowledge of self and others.
The Birmingham Groves and Birmingham Seaholm Counseling Departments assist students and
their parents in all phases of the post-high school planning process. It is our philosophy that this
process is a major step in each student’s growth and independence, and it is the counselor’s role to
help students become autonomous. Every counselor is committed to providing personal, positive,
and appropriate assistance for students and their families.
This College & Career Planning Guide is designed to provide Birmingham School District
students and their families with the information and resources necessary to help make wellinformed decisions regarding post-high school planning.

How to Use This Guide
This guide outlines the tasks, activities, events and resources that will help students and families
plan for college or a post-high school career. At the beginning, there is a brief description of what
colleges look for and the graduation requirements of Birmingham Public Schools.
Then, to make it easy to find information, the Planning Guide is loosely organized by student
school year:
 Freshman
 Sophomore
 Junior
 Senior
Within each section, there are descriptions of each year’s key activities, events and resources.
At the end of each section, there is a list of Planning Tasks that should be completed during the
year.
Freshman students and their families are encouraged to read through this entire Guide to
identify the planning activities that should be completed during the year and to get a sense for the
entire four-year college and career planning process.
It is recommended that Sophomores and Juniors and their families read the section devoted to
their current year, plus the previous section and the following section (e.g., Sophomores read the
Freshman, Sophomore and Junior sections) so they can make sure they have addressed the
activities of the prior year and are preparing for the activities of future years. In the same way,
Seniors and their families are encouraged to read both the Junior and Senior sections.
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What Colleges Look For
Colleges and universities look closely at the Grade Point Average (GPA) and college
preparatory courses on the high school transcript -- a four-year record of academic progress.
The courses a student takes and the grades a student earns in every trimester are posted to the
transcript. Birmingham Public Schools district high schools offer a strong academic curriculum
and many electives including art, business, engineering, life management, music, theater and
physical education. The Groves and Seaholm Course Catalogs are available to review online at
www.birmingham.k12.mi.us.
Other factors used by colleges to determine admission include some, if not all, of the
following: ACT/SAT scores, extracurricular activities, recommendations, essays and personal
statements, interviews, special talents/awards, and personal characteristics.
As a general rule, college-bound students should take as many college preparatory Math,
Science, English, Social Studies and World Language courses as possible. Competitive colleges
usually require stronger academic rigor, such as AP classes.
On the next page is an example of college admission categories and requirements based on
data used from Baron's Profiles of American Colleges.
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College Admission Categories and Requirements
“Most Competitive Colleges”

“Highly Competitive Colleges”

English...................................................4 years
Mathematics .........................................4 years
Foreign Languages................................ 4 years
Lab Science.........................................3-4 years
Social Studies .....................................3-4 years
Academic Electives .............................. 2 years

English...................................................4 years
Mathematics .....................................3-4 years
Foreign Language...............................2-3 years
Science .................................................3 years
Social Studies ........................................3 years
Academic Electives ...............................2 years

(Honors & AP courses recommended)
Suggested testing range ACT: 30-36 SAT: 1400-1600

(Some honors or AP courses recommended)
Suggested testing range ACT: 24-29
SAT: 1180-1370

“Competitive Colleges”

Community and Technical Colleges

English...................................................4 years
Mathematics........................................3+ years
Foreign Languages.............................. 2+ years
Science..................................................2+years
Social Studies.........................................2 years
Academic Electives................................2 years

Community and technical colleges usually
have an open admission policy, requiring a
high school diploma or a GED (General
Education Diploma). Requirements may be
selective for admission to specific programs
or departments.

(With Art, Foreign Language, Music, etc.)
Suggested testing range ACT 21-23
SAT 1070 – 1140
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Birmingham Public Schools Graduation Requirements
English & Communication Arts
Core English Courses
Public Speaking
Composition
Core English Elective Courses
Social Studies
World History
U.S. History
U.S. Government
Economics
Elective
Science
Biology
Chemistry or Physics
Electives (Earth Science recommended)
Mathematics
Algebra 1 or Algebra 1 3Tri
Geometry or Geometry 3 Tri
Algebra 2 or Algebra 2 3 Tri
Math in Senior Year
World Language
Computer Technology
Visual/Performing/Applied Arts/Personal
and Career
Fine Arts
Personal & Career Development
Elective Choice
Health
Physical Education
Personal Fitness
P.E. Elective
Electives
Credits Required to Graduate

4.5
2.5
0.5
0.5
1.0
3.5
1.0
1.0
0.5
0.5
0.5
3.0
1.0
1.0
1.0
3.0 + 1.0

2.0
0.5

1.0
1.0
1.0
1.0
2.0
0.5

1.5

0.5
1.0

7.5
28

0.5
0.5
0.5
0.5
0.5
0.5
7.5
28

Each term course successfully completed = .5 credit
15 term courses successfully completed in 1 year = 7.5 credits

7

College and Career Planning Guide – Birmingham Public Schools

Requirements for Student-Athletes
Student-athletes interested in playing at the college level should be aware of the basic
eligibility guidelines of the athletic associations.
NCAA – National Collegiate Athletic Association
NCAA academic requirements must be met to play a sport or receive an athletic scholarship
at Division I and II colleges. Division III colleges cannot offer athletic scholarships.
 NCAA Division I requires 16 core courses in high school. Ten of the 16 core courses must
be completed before the start of the senior year of high school. Seven of the 10 core
courses must be English, math, natural science or physical science. Student athletes
enrolling in college in August 2016 must also earn at least a 2.3 GPA in core classes and
meet an increased sliding scale standard. See the chart below.
 NCAA Division II requires 16 core courses.
 NCAA Division III colleges have no core course requirements, but typically have selective
academic admission standards.
DIVISION I
16 Core-Course Rule
16 Core Courses:
4 years of English.
3 years of mathematics (Algebra I or higher).
2 years of natural/physical science (1 year of
lab if offered by high school).
2 years of social science.
1 year of additional English, mathematics or
natural/physical science.
4 years of additional courses (from any area
above, foreign language, or comparative
religion/philosophy).

DIVISION II
16 Core-Course Rule
16 Core Courses:
3 years of English.
2 years of mathematics (Algebra I or higher)
2 years of natural/physical science (1 year of
lab if offered by high school).
3 years of additional English,
mathematics or natural/physical
science.
2 years of social science.
4 years of additional courses (from any
category above or foreign language or
comparative religion/philosophy).

For information regarding rules, visit www.ncaa.org. The NCAA Guide for the College-Bound
Athlete can be found at http://tiny.cc/CollegeBoundAthlete
To register with the NCAA Eligibility Center, go to www.eligibilitycenter.org.
NAIA – National Association of Intercollegiate Athletics
Colleges in this association award scholarships. Student-athletes must meet two of the
following requirements – have the required ACT or SAT score; have 2.0 GPA or higher; graduate in
the top 50% of their class. For more information, go to http://naia.cstv.com or visit the NAIA
Eligibility Center at http://www.playnaia.org.
NJCAA – National Junior College Athletic Association
Division I and II colleges in this association award athletic scholarships; Division III colleges are
not permitted to offer any athletic scholarships. Typically, student-athletes in this association must
have a high school diploma or GED (General Education Diploma). For more information, go to
http://www.njcaa.org
8
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Freshman Year
Freshman year begins the college and career planning process. It is the time to become
familiar with available planning resources. Students should:
 Identify the extracurricular activities they feel will interest them and arrange to
participate
 Become familiar with the College and Career Center
 Update their Educational Development Plan
 Begin building their Student Activities Résumé

Extracurricular Activities
Community Service
Community Service is an expected and integral part of a student’s high school experience in
the Birmingham Public Schools. Service learning is embedded into the classroom curriculum
and in our extracurricular programs and service clubs. Community Service not only promotes
citizenship and community awareness, it also provides students with an opportunity to develop
leadership skills and exposes them to potential college or career interests. Community Service
can be a significant factor in college admittance, and can help lead to future scholarships,
internships, leadership seminars, and national and local service awards. It is important for
students to document their community service hours for college applications, scholarships,
awards, or National Honor Society.
Students can find volunteer opportunities through the Community Service Office at each
high school. For more information, contact our Community Service Organizers.
Community Service Office Contacts
Groves HS – Jennifer Kondak, 248-203-3509, jkondak@birmingham.k12.mi.us
Website – www.birmingham.k12.mi.us/grovescommunityservice
Seaholm HS – Pam Davis, 248-203-3725, pdavis@birmingham.k12.mi.us
Website – www.birmingham.k12.mi.us/seaholmcommunityservice

Employment
Part-time employment during the high school years is a valuable learning experience.
Birmingham Public Schools district high schools offer a co-op program through the Business
departments for students interested in working and earning high school credit. Additionally,
students can seek part-time after-school jobs. Working at a local business or office, mowing
lawns, babysitting or pet-sitting demonstrate initiative, responsibility, dependability and
motivation. Students learn valuable skills and are exposed to potential career interests.
10
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Students should list these activities on their résumé and include the amount of time devoted to
their jobs.
Sports, Clubs and Organizations
Most college and scholarship applications ask students to list their high school activities,
and many look for leadership roles. Students can explore their interests, use their talents,
improve their abilities, and develop leadership skills by joining school clubs and organizations,
and participating in sports teams.
Both Birmingham Public Schools district high schools offer many sports at the freshman,
junior varsity, varsity and intramural levels. Also, numerous clubs and activities are available. In
addition to participating in school activities, students can get involved in community sports
programs, church activities, scouting, etc. The depth of a student's involvement is important
because it demonstrates focus and commitment. Students should document these activities
and hours devoted to each on their Student Activities Résumé.
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Student Activities Résumé
As a counterpart to a student’s high school transcript, the Student Activities Résumé is a
student’s record of his or her activities, accomplishments and awards. It often plays a role in
college admission decisions – especially when students feature similar transcripts. The Student
Activities Résumé should:
 Include all extracurricular school and community activities
 Highlight leadership roles
 Describe volunteer commitment and time devoted
 Include athletic involvement
 List awards and honors
 List employment experience with dates and time commitment
 Include additional educational experiences
Review the sample résumé on the next page.
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Sample Student Résumé
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College and Career Centers
The College and Career Centers at Groves and Seaholm High Schools are devoted to assisting
students and their families with career development and the college search process. The
Centers are comprehensive resource sites for:
 College and university reference materials
 College advising and assistance in completing college applications
 Financial aid and scholarship information and applications
 Visits from college and university admission representatives
 Standardized testing information and test preparation resources
 Career and occupational reference materials
 Military Service information and visits from recruiters
 Academic, volunteer and adventure-based summer programs
 Post-secondary opportunities and events
Computers in the College and Career Center at each high school are available for students
to use for researching career and college options on the Internet and completing college
applications. Each Center has an extensive website with timely information on educational
programs, opportunities and events offered in the high schools and the surrounding
communities.
College and Career Center Websites
www.birmingham.k12.mi.us/GrovesCollegeCareer
www.birmingham.k12.mi.us/SeaholmCollegeCareer
Educational Development Plan (EDP)
The Educational Development Plan (EDP) is designed to help students identify career
interests and goals, and create a plan of action to achieve these. Students begin the EDP
process in middle school by exploring their interests, learning how these connect to future
careers, and setting goals. Annually, students review and update their career interests, goals
and plan. They learn about various career choices and the relationship between academic
studies and the world of work. Students are able to make decisions about post-secondary
study, training, and work. Birmingham Public Schools district students may utilize
CareerCruising.com, a web-based software program for career development and EDPs.
Students can access their EDP by going to www.careercruising.com/login/bps and
using their school-issued username and password.
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College Planning Checklist – Freshman Year
Fall





Meet with your counselor
Refine study skills and time management strategies
Join extracurricular activities, clubs and teams
Start a Student Activities Résumé and document all extracurricular activities

Winter



Meet with your counselor to review academic plan
Register for sophomore year classes

Spring





Update Student Activities Résumé including honors, leadership roles and work
experience
Update your Educational Development Plan (EDP)
Attend Freshman/Sophomore College Planning Night
Take PSAT in April
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Sophomore Year
Sophomore year builds on the activities and accomplishments of Freshman year with
exposure to Standardized Testing and the college consideration and selection process. It is also
the time for students to “settle in” to the high school routine and continue to build their high
school transcript and Student Activities Résumés. They should:
 Prepare for and take the sophomore standardized test
 Take appropriate Advanced Placement (AP) exams
 Begin exploring college options in the College and Career Center
 Continue to build their Student Activities Résumé
 Learn more about potential college options by attending local College Fairs and by
visiting nearby colleges

Standardized Testing
The following is a brief description of standardized tests for sophomore year. For
standardized tests taken during junior year, including ACT and SAT, go to page 20.
AP (Advanced Placement) Exams – These are high school examinations taken at the
conclusion of an AP (college level) course. AP courses follow a nationally standardized
curriculum and the AP exams are given each year in May. Scores range from 1 to 5. College
credit or advanced standing may be granted for scores of 3, 4, or 5. Registration and payment
for the exams is handled through the high school’s counseling office in March. More
information regarding Advanced Placement curriculum can be found at
www.collegeboard.com.
PSAT – The Preliminary SAT is a practice test for the SAT Reasoning Test and is administered
to all sophomores in April.
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College Planning Checklist – Sophomore Year
Fall


Meet with high school counselor

Winter




Review academic goals with high school counselor
Register for junior year classes
Participate in Groves College Fair – open to Groves and Seaholm students

Spring









Update Résumé with extracurricular activities, honors, leadership roles and work
experiences
Identify extracurricular leadership positions to pursue in junior year
Update EDP
Attend Freshman/Sophomore College Planning Night
Visit the College and Career Center
Attend spring College Fairs
Visit college campuses if possible
Take PSAT in April
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Junior Year
Junior year is when students prepare to identify the colleges and/or other post-high school
career options they want to pursue. It is the time they will take a variety of standardized tests
to determine their readiness for college – and it is also the time for juniors to begin assuming
leadership positions in their extracurricular activities. Students should:
 Develop a list of college options by attending college visits in the College and Career
Center and by attending College Fairs
 Take the PSAT in October
 Sign up for and take ACT, SAT subject tests and AP exams if appropriate
 Take the State of Michigan exams, including SAT and M-STEP in April
 Explore NCAA academic requirements if considering participation in Division I or II
college sports

Standardized Testing
Most four-year colleges require either the ACT or the SAT, and accept scores from both
tests. Birmingham Public Schools district high schools do not include test scores on student
transcripts. It is the student's responsibility to send official test scores to colleges by ordering
directly from the testing agency website. Typical standardized tests include:
PSAT – The Preliminary SAT/National Merit Scholarship Qualifying Test (PSAT/NMSQT) is a
practice test for the SAT Reasoning Test and is primarily administered to juniors. Students
receive scores in Evidence-Based Reading & Writing, and Math. BPS gives this test on a Saturday
morning in mid-October and handles all student registration and fees. This test is also used to
determine National Merit semifinalists. Juniors who have outstanding scores are given the
status of "commended" or "semi-finalist" in the fall of their senior year. Semi-finalists are
invited to complete an application to become finalists.
SAT – The SAT Reasoning Test is administered by the College Board. This test is usually
taken during the junior and/or senior year. It measures Evidence-Based Reading & Writing, and
Math. Each section is reported on a scale of 200-800; the total score is reported on a 400-1600
scale. The highest possible Composite is 1600. The College Board website is
www.collegeboard.com.
SAT Subject Tests – The SAT Subject Tests are one-hour exams measuring knowledge in a
specific subject area. Students may register for up to three tests on one date. Some of the most
competitive colleges require Subject Tests. Go to www.collegeboard.com for information and
registration.
ACT – The ACT is a multiple choice test divided into five parts: English, Math, Reading,
Science Reasoning, and Writing. Students receive four separate sub-scores plus a Composite
Score. The Composite Score ranges from 1 to 36. For the Writing test, scores range from 2 to
20
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12. The Writing test is optional; however, most colleges recommend students take the Writing
test at least once and some colleges require it. This test is usually taken in the junior and/or
senior year. The ACT website is www.actstudent.org.
Standardized testing – The State of Michigan requires Juniors to take the SAT and MSTEP
exams in April. SAT scores from this test date may be used for college admissions.
AP (Advanced Placement) Exams - These are high school examinations taken at the
conclusion of an AP (college level) course. AP courses follow a nationally standardized
curriculum and the AP exams are given once each year in May. Scores range from 1 to 5.
College credit or advanced standing may be granted for scores of 3, 4 and 5. Registration and
payment for the exams is handled through the high schools in March. More information about
the AP Curriculum can be found at www.collegeboard.com.
Reporting Your Scores
It is the student's responsibility to send official test scores to colleges by ordering directly
from the testing agency website. Students can create an online account for ACT at
www.actstudent.org and for SAT at www.collegeboard.com.
When registering for a test, students may elect to have scores sent to four colleges or
universities at no additional cost. Scores may also be sent after all testing is completed. At that
time, there is a fee charged by the testing agency to send scores.
Test Optional Colleges
Over 900 colleges and universities across the United States admit many students without
regard to test scores. These “test-optional” schools do not use the ACT or SAT to make
admission decisions about a substantial number of their incoming freshman class. However,
some of these schools may require scores for placement, scholarships, or admission into
specific programs. For a complete list of test optional schools and their policies, go to
www.fairtest.org.
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Researching College Options
There are thousands of four-year colleges, community colleges, and universities in the
United States. Many excellent resources are available to research college options, including The
College Board's College Handbook, Peterson's Four Year Colleges, Fiske Guide to Colleges, and
Princeton Review's Complete Book of Colleges. A few helpful websites are listed on page 35.
Admission Requirements
College entrance requirements vary greatly. Most colleges and universities take many
factors into consideration when reviewing an applicant for admission. Generally, they look most
closely at the Grade Point Average (GPA) and college preparatory courses on the high school
transcript. They also look at senior year courses that will be taken.
Other factors include ACT/SAT scores, extracurricular activities, recommendations from
teachers and counselors, essays, interviews, special talents/awards, and personal
characteristics. As a general rule, college-bound students should take as many college
preparatory Math, Science, English, Social Studies and World Language courses as possible.
Competitive colleges usually require stronger academic rigor. Community colleges have an
open admission policy, accepting all students who have a high school diploma or GED.
Majors and Programs
Most colleges and universities require students to receive a broad-based education as well
as preparation in a specific subject or major. When researching colleges, students should look
for programs available in their area of career interest. Check course offerings and compare
programs to other colleges. Students who are undecided about their major can take general
education requirements in their first year of college while deciding on a major.
Location and Surrounding Community
Students should consider location, distance from home, the surrounding community and
perhaps even the weather when researching college options. Some students prefer attending
college close to home and family while others choose to be farther away. Some students prefer
an urban setting while others are more comfortable in a rural or suburban location. Visiting
college campuses will help determine the best fit.
Cost/Financial Aid
Consider total cost of attending college including tuition, fees, room and board, books,
spending money and travel expenses. Examine possible merit scholarships, loans and other
financial assistance.
Size of Campus/Campus Environment
Colleges and universities come in a wide variety of sizes and student populations. Some
campuses are residential with almost 100% of students living on-campus. Other campuses have
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many commuters and may have little or no housing available on campus. Campus life and
student involvement will vary from campus to campus.
 Large Schools (15,000 – 40,000+) usually offer many majors, extensive activities,
large libraries, some large classes and Division I athletic programs.
 Medium Schools (5,000 – 15,000) usually offer smaller classes and more personal
attention, fewer majors, smaller libraries, fewer activities but they provide a better
opportunity for participation in student life and sports.
 Small Schools (under 5,000) usually offer smaller more personal classes and closer
contact with professors. Majors may be more limited but there is added opportunity
for participation and leadership in the classroom and student activities.
Internships and Study Abroad
Many colleges offer opportunities to explore interests and engage in real-world challenges
through internships and study abroad programs. These programs can help students broaden
their learning experience and secure a future job.
Support Services
Many colleges provide support services ranging from tutoring to comprehensive programs
for students with disabilities. Students generally have access to writing, math and science labs
on most campuses but services can vary. Look on college websites for the Office of Student
Support Services or Student Disabilities Services to find information.
Community Colleges
Community colleges offer career-oriented programs that prepare students to begin careers
after two years of college or less. Students can earn Certificates or Associate degrees. Students
can also take general education requirements and transfer credits to a four-year college or
university. To search for community colleges, go to the American Association of Community
Colleges website at http://www.aacc.nche.edu/Pages/CCFinder.aspx.
Questions to consider when researching college options:
 What are the student’s academic interests and goals?
 Will the student stay in Michigan or go out-of-state?
 Will the student live at home or on-campus?
 Does the student prefer a large university or a small college environment?
 Does the student prefer an urban, suburban or rural location?
 Are weather/climate conditions important?
 Does the student need small classes or prefer large class settings?
 Does the student need additional support services?
 Are varsity athletics or intramural programs important to the student?
 What type of campus life experience does the student want?
 Is a strong Greek Life, Hillel, or other organization important?
 What about financial issues?
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Visiting College Campuses
There is much information available today in college guide books and on websites; however,
making a college visit is still the best way to learn about a college. Colleges typically offer Open
Houses in the fall and spring for prospective students. Register for these events or call the
admission office to arrange a visit and campus tour. While on campus, talk to students, eat in
the cafeteria, and explore academic departments of interest. Pick up a student newspaper, see
the student union, check out the dorm rooms and walk around the town.

College Fairs
Sophomores, juniors, seniors and their parents are encouraged to attend College Fairs.
Many college and university admission representatives are available at these events to provide
information and answer questions. A list of College Fairs in the Metro Detroit area is available
on the College and Career Center websites.
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Typical College Visits to Birmingham Public Schools District High Schools
Many college and university admission representatives visit Birmingham Public Schools
district high schools, mostly during the fall. Juniors and seniors are encouraged to attend these
meetings. NOTE: Not all colleges and universities visit every year, so it’s important to keep
track of who is visiting during the year by checking each high school’s College and Career Center
web site.
Below is a list of institutions that have typically sent representatives to BPS in recent years.
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Typical College Visits to Birmingham Public Schools District High Schools
(continued…)
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Additional Post-High School Options
Military Services
The four branches of the military are the Air Force, Army, Navy, and Marines. There are also
opportunities in the Coast Guard, the National Guard, Merchant Marines, and the Reserves.
ROTC programs are available for those students who want to attend college before entering the
military. The military offers qualified applicants a good salary, benefits and free job training.
Vocational and Technical Schools
Vocational and technical schools offer training in areas such as broadcasting, cosmetology,
computer programming, court reporting, mechanics, medical fields, skilled trades, and other
fields. These programs often have on-the-job apprenticeship training. You can find a list of
accredited schools by state and/or program at www.rwm.org/rwm.
Service Programs
AmeriCorps is a national service program for individuals interested in contributing to their
community. AmeriCorps workers help in communities with education, public safety and
environmental needs. Students can work for AmeriCorps before, during or after going to
college. For more information, go to www.americorps.gov.
City Year is another service program. Young people work in schools, classrooms and
neighborhoods tutoring children and serving as mentors to at-risk youth. For more information,
go to www.cityyear.org.
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College Planning Checklist – Junior Year
Fall








Meet with your counselor
Develop a list of college options
Meet with college representatives in the College and Career Center
Attend local College Fairs
Take the PSAT in October
Attend Junior/Parent College Night
Visit college campuses

Winter







Lead extracurricular activities and service opportunities
Review academic plan and register for senior year classes
Explore NCAA requirements if playing college sports
Sign up for ACT, SAT and AP exams if appropriate
Register for senior year classes
Visit college campuses

Spring











Take State of Michigan exams in spring, including SAT and M-STEP in April
Take additional ACT, SAT or SAT Subject Tests if necessary
Take AP exams in May if appropriate
Update Student Activities Résumé
Set goals for senior year
Update EDP
Meet with your counselor about future plans
Narrow choices for applications
Request teacher recommendations if required for college application
Visit college campuses
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Senior Year
Senior year completes the college and career planning process. It is the time for students to
apply to colleges, determine financial aid needs, and apply for scholarships. Or, if not attending a
four-year school, it is time to select other post-high school options and identify the requirements
that will have to be met to pursue a selected career. Students should:
 Identify and select the colleges (or other post-high school options) they want to pursue
 Complete the application process for their selected colleges/career(s)
 Apply for scholarships if appropriate
 File necessary financial aid forms
 Register with an Eligibility Center if planning to participate in college sports

Final College List:
College options fall into three categories – reach, target and safety schools. Consult your
counselor regarding the best options for you.




Reach: Schools with features important to the student but admission criteria are above
the student’s current status.
Target: Schools of great interest to the student where admission is likely. These are
realistic choices.
Safety: Schools that appeal to the student where admission is highly likely and
affordable.

Depending on the student’s academic and personal profile, a college may be a reach school for
one student or a target school for another. Students are encouraged to have at least one safety
school on their final list.

College Application Process:
College Applications
Most colleges have websites and encourage online applications. Note all application deadlines
and avoid waiting until the last minute to apply. Keep copies of completed applications and note
the date each is submitted.
There are several types of admission options:
 Early Decision requires students to make a commitment to a first-choice institution
where, if admitted, they definitely will enroll and withdraw all other applications
immediately.
 Early Action offers students earlier admission decisions but is not binding.
 Regular Decision adheres to published application deadlines posted by individual
colleges.
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Rolling Admission colleges notify students of their acceptance or rejection soon after
the application is received rather than waiting for a specific reply date. It is to the
student’s advantage to apply early.
Restrictive Early Action requires students to not apply to other private schools’ early
programs, with some exceptions.

Over 700 colleges and universities subscribe to The Common Application which is a
standardized format and distribution method of applying to member institutions. For a list of
members and application, go to www.commonapp.org.

Essays and Personal Statements
An essay or personal statement gives the applicant a voice and therefore becomes an important
component of the application. It serves to add insight, evaluate character, expose individuality, and
convey depth of knowledge, style and mastery of the English language. The essay topic may be a
directed question or it may ask the student to describe an event, book, or influential situation. A
personal statement differs from an essay in that it is a narrative.
Admissions officers read many essays. To stand out, the essay needs to be clear, well-written and
original.
Transcripts and Test Scores
All college applications require a high school transcript, and most have sections for the
counselor to complete. Transcripts are requested and sent through Parchment at
www.parchment.com. Create a user account and password on Parchment and follow the prompts.
Follow up to check the status of transcript requests. In many cases, scholarship applications will also
require transcripts; a copy can be obtained through the Registrar’s office.
Test scores for the ACT and/or SAT must be sent directly from the testing agency and can be
ordered online. The ACT website is www.actstudent.org and the SAT website is
www.collegeboard.org.

Letters of Recommendation
Letters of recommendation may be required as part of an application. If a letter from the
counselor or a teacher is required, be sure to notify them well in advance of the application
deadline. It is helpful to provide the recommender with the Student Activities Resume. Remember
to send a thank you note.
College Interviews
Some colleges offer interviews as part of the application process or for acceptance to an honors
program. Interviews are usually conducted on the college campus, however, many are offered
locally or with an alumnus of the college. An interview allows the student to elaborate on academic
interests, extracurricular and summer activities, work and volunteer experiences, and personal
attributes. The student should bring a copy of his/her activities resume and be prepared to discuss
why she/he is interested in attending the college. Be prompt for the appointment, polite,
professional and appreciative. Dress appropriately; business casual is acceptable; no jeans or tshirts. After the interview, send a thank you note or email to the interviewer.
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Financial Aid and Scholarships:
An Overview
Financial aid is money given, earned or lent to help students pay for their education. It is
designed to supplement the amount the student and parents contribute.
There are four types of financial aid – grants, scholarships, work study and loans. Most
financial aid packages will include a combination of these four. Grants and scholarships are
considered “free money”. Work-study and loans are “self-help” programs.





Grants – money given, usually because of financial need
Scholarship – money awarded for exceptional academic achievement, outstanding
talent or skill, and/or financial need
Work-study – money earned by working at a part-time job provided by the college
Loans – money borrowed that must be repaid.

Except for merit-based scholarships, financial aid is generally awarded on the basis of
financial need. Financial need is the difference between the cost of attending a college (tuition,
fees, room and board) and the amount a family can afford. Since college costs differ, the
student will be eligible for different amounts of aid at different colleges.
While the whole financial aid process can be very confusing, help is available. Each college
financial aid office is there to assist students and parents. Also, every year Birmingham Public
Schools district high schools host a College Financial Aid Night in December to explain the
process.
Financial Aid
For need-based financial aid, you must complete and submit the necessary forms. The
FAFSA (Free Application for Federal Student Aid) is the federal government form that is used to
determine how much a family can afford to pay. The FAFSA asks for information on income,
assets, etc. This information is then applied to a formula to determine the amount a family
should be able to pay – their Estimated Family Contribution or EFC. The FAFSA should be
completed as soon after October 1 as possible. The website is www.fafsa.ed.gov. Remember
this is a FREE application. Do not be confused by other websites that charge a fee to complete
the application. To be eligible for aid each year during college, students and parents must
reapply every October.
The CSS PROFILE is a second form required by some colleges and universities. It can be
accessed at www.collegeboard.com. The PROFILE can be submitted on or after October 1 of the
student’s senior year.
In addition, some colleges have their own College Financial Aid Application Form. This form
is generally included with the application for admission. Follow instructions carefully for each
institution and pay attention to details.
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Scholarships
Most of the large scholarships are awarded by the colleges and universities themselves.
Check their websites and contact the financial aid offices for information on scholarships
offered to incoming students. Most scholarships have very specific eligibility criteria.
Many private organizations offer scholarships. Students and parents are encouraged to
check the College and Career Center websites throughout the school year as information is
frequently updated. Students should also check their school email for messages about
scholarships.
When looking for scholarships, keep the following in mind:
 Start early. Finding and applying for scholarships takes a great deal of time and
effort. Network for scholarship opportunities.
 Apply for every appropriate scholarship. Smaller, local scholarships are often much
easier to earn than those sponsored by large organizations and businesses.
 Plan ahead. Allow adequate time to obtain letters of recommendation and
transcripts.
 Follow directions completely and accurately. Have someone proofread applications.
 Be organized. Keep all scholarship information in a file box and make copies.
Scholarship Scams
The Federal Trade Commission cautions students and their parents to be aware of
scholarship scams. (http://ftc.gov/scholarshipscams) To avoid being a victim of fraud, here are
some guidelines to follow:
 Rely on opportunities offered by the government, universities and organizations that
are familiar to the guidance counselors.
 Don’t pay fees; don’t give a credit card number or bank account number.
 Money back guarantees and other attractive incentives are tip-offs that it may a
fraud.
 Solicitations by mail or phone from nice sounding organizations are very risky. A few
of the hook-lines are “free seminar”, “you’re a finalist”, and “you can’t get this
information elsewhere”.
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College Planning Checklist – Senior Year
Fall












Attend the Senior/Parent College Night
Meet with college representatives in the College and Career Center
Complete and submit college applications
Provide information to counselor and teachers for recommendation letters if required
Register with Parchment at www.parchment.com to submit transcript requests
Register for the ACT, SAT or SAT Subject Tests if needed
Follow status of applications
Complete financial aid forms including the FAFSA
File CSS PROFILE and/or College Financial Aid Application Form if required
Register with an Eligibility Center if playing college level sports
Search for scholarships

Winter






Arrange for college interviews if offered
Write thank you notes to recommenders
Sign up for AP exams to be taken in May, if appropriate
Plan visits to colleges during February and/or Spring break
Continue to apply for scholarships

Spring








Compare financial aid offers received from the colleges
Make final visits to top college choices in April
Make a decision and reply to the school of choice on or before May 1
Notify all other colleges that offered acceptance
Report college decisions and confirm post-high school plans with your counselor
Take AP exams in May, if appropriate
Request final transcript at www.parchment.com to be sent to the college you are
attending
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Appendix
Internet Resources
Career Resources
Bureau of Labor Statistics
Career Cruising
Mapping Your Future
Occupational Outlook Handbook
O*NET
Self-Directed Search

http://www.bls.gov/k12
www.careercruising.com/login/bps (User ID and password required)
http://mappingyourfuture.org/PlanYourCareer
http://www.bls.gov/oco/
http://www.onetonline.org
http://www.self-directed-search.com

College Information
ACT
College Board (SAT)
College Navigator
College Profiles
Common Application
Education Planner
Education Trust College Results
Fair Test
Go College
Inside College
NCAA
Peterson’s Guides
Princeton Review
Virtual College Tours

www.actstudent.org
www.collegeboard.com
http://nces.ed.gov/collegenavigator
www.collegeprofiles.com
https://www.commonapp.org
www.educationplanner.org
www.collegeresults.org
www.fairtest.org
www.gocollege.com
www.insidecollege.com
www.ncaa.org
www.petersons.com
www.princetonreview.com
www.campustours.com

Military Services
Air Force
Army
Coast Guard
Marines
Navy

www.airforce.com
www.army.mil
www.uscg.mil
www.usmc.mil
www.navy.mil
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Financial Aid and Scholarships
Career Cruising
CSS PROFILE
FAFSA on the Web
Federal Student Aid
Federal Student Aid Guide
Financial Aid Need Estimator
FTC Project Scholarship Scams
Michigan Student Aid
Paying for College
Saving For College
Savings Plans
Selective Service System
Student Guide to Financial Aid
Student Tax Information
U.S. Dept. of Education

www.careercruising.com/login/bps (User ID and password required)
www.collegeboard.com
www.fafsa.ed.gov
www.studentaid.ed.gov
http://studentaid.ed.gov/guide
www.act.org/fane/index.html
http://ftc.gov/scholarshipscams
www.michigan.gov/mistudentaid
www.fafsa4caster.ed.gov
www.savingforcollege.com
www.collegesavings.org
www.sss.gov
www.finaid.org
www.irs.gov/individuals/students
www.ed.gov/finaid.html

Professional Websites
Architecture
Dental
Engineering
Game Design
Interior Design
Information Technology
Law
Medicine
Nursing
Pharmacy
Physical Therapy
Public Relations
Sport Management
Technical Communication
Veterinary

www.acsa-arch.org
www.ada.org
www.nspe.org
www.igda.org
http://accredit-id.org/accreditedprograms
http://www.aitp.org
www.abanet.org
www.aamc.org
http://www.aacn.nche.edu/Memberservices/membdir.htm
http://www.aacp.org/resources/student/Pages/default.aspx
www.apta.org
http://www.prsa.org/
www.nassm.com
http://www.stc.org
www.aavmc.org
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Students with Learning Differences
Association on Higher Education &
Disability
Attention Deficit Disorder Association
Children and Adults w/ADD
Colleges w/Programs for Students with LD
LD Online
Learning Disabilities Association of America
National Center for Learning Disabilities

www.ahead.org
www.add.org
www.chadd.org
www.college-scholarships.com/learning_disabilities.htm
www.ldonline.org
www.ldanatl.org
www.ncld.org

Glossary of College Terms
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AA: Associate of Arts. A two-year degree offered by community colleges (and some four-year
colleges).
ACT: American College Test. A college-admission exam generally accepted as an alternative to
the SAT.
AP: Advanced Placement. College-level courses taken in high school. College credit may be
awarded by some colleges to students who have taken these courses and passed the exams
offered at the end of the course with a specific score.
BA, BS, BFA: Also called a bachelor's degree; Bachelor of Arts or Bachelor of Science or Bachelor
of Fine Arts; the degree awarded by four-year colleges/universities.
CSS PROFILE: A financial aid application required by many private colleges. (The CSS PROFILE
never replaces the FAFSA; it is used in addition to the FAFSA by schools that require it.)
Deferral of admission: This is a possible response to a student who has applied early action or
early decision to a college. Deferral in this case means the student has not been admitted or
rejected, but rather a decision has been "deferred" and the student will be considered with the
rest of the applicant pool-those who did not apply early.
Deferral of attendance: The process by which a student postpones attendance at a college
after having been accepted. Many private colleges will allow a student to defer for one year
after being accepted. At public universities, students generally cannot defer, and must re-apply
if they wish to take a year off after high school.
Degree: The title given to a college graduate after completion of a program. An undergraduate
degree is conferred after four years of college; a graduate degree is conferred after studies
beyond college.
Early Admission programs: Early action and early decision are two admission programs used by
some colleges to notify applicants of their acceptance or rejection during the first semester of
senior year rather than in March or April. Early action means the student applies early, receives
notification early, but may apply to other colleges and make a selection after hearing from all
schools. Early action is non-binding; a student accepted early action is not bound (committed)
to attend that school. Single-Choice Early Action is another form of early action, also nonbinding; students who apply to single-choice early action colleges may only make one early
application. Early decision means the student applies early, receives notification early, and is
committed to attend the college if accepted. A student accepted early decision must withdraw
all other applications. Early programs are for students who are absolutely certain of their firstchoice school; in general, they must have completed their testing by spring of their junior year.
EOP (Equal Opportunity Program) or EOPS: A program that helps educationally or economically
disadvantaged students with admission, financial aid, and academic support at college.
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EFC (Expected Family Contribution): A dollar figure derived by a formula based on information
about the family's income and assets provided on the FAFSA. The EFC amount will be reported
to the applicant on the SAR (Student Aid Report).
FAFSA (Free Application for Federal Student Aid): This is the financial aid application filed by all
students who want financial aid, no matter what type of college they will be attending. It must
be filed between October 1 and March 2 if the student hopes to qualify for state as well as
federal aid. It is available online at http://fafsa.gov
Fees: The term used by many colleges for additional money paid for some courses or services,
usually in addition to tuition.
Fee waiver: A form available to students from low-income families; this form can be sent with
college testing or admission applications instead of the fees usually charged for these services.
Financial aid: Money to help students pay for their education; can be in the form of loans,
grants, scholarships, or work-study.
Financial need: In financial aid language, need is the difference between the actual cost of a
student's education and what the student and his/her family can be expected to contribute
(based on the FAFSA formula that computes Expected Family Contribution).
General Education (Gen Ed) or Core Requirements: Required courses from different disciplines
(humanities, social sciences, natural sciences, fine arts, math, etc.) required for most college
degrees.
GPA (Grade Point Average): Although GPA is reported on high school transcripts, often colleges
compute their own version of the GPA, counting only certain courses or "weighting" the GPA by
adding extra points for honors courses.
Grants: Money given as financial aid that does not have to be paid back.
Liberal Arts: Introduction or exposure to a wide range of subjects or disciplines, including social
sciences, humanities, fine arts, and natural sciences.
MA: A master's degree (Master of Arts) requiring one or two years after completion of a
bachelor’s degree.
Major: The primary area a student chooses to study in college, generally constituting
approximately half of the coursework done by that student. The other half of the coursework is
usually a combination of general education requirements and electives.
Minor: A secondary area a student might choose to study in college, with a certain number of
courses required in order for the minor to be awarded.
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NAIA (National Association of Intercollegiate Athletics): This is an organization that regulates
college athletics through its rules on eligibility, recruiting and financial aid. There are almost 300
member colleges and universities.
NCAA (National Collegiate Athletic Association): An organization that regulates college
athletics through its rules on eligibility, recruiting, and financial aid. There are three divisions.
Package: The financial aid offer made by a college to a student; also called an award letter.
Ph.D.: Also called a doctorate degree; the highest graduate degree available; generally takes
several years after undergraduate studies and a master's degree have been completed.
Prerequisites: Coursework, tests, or grade levels that must be completed before taking a
specific course.
Private (or independent) college: A college that is not supported by state tax funds.
PROFILE: A financial aid application required by many private colleges. The CSS PROFILE never
replaces the FAFSA; it is used in addition to the FAFSA by schools that require it.
PSAT: A practice test for the SAT offered in October. Should be taken by all high school juniors,
and may be taken by interested sophomores. This is the qualifying test for National Merit
Scholarships.
Rescission (or Revocation): The withdrawal of an offer of admission. A college may rescind (or
revoke) its offer of admission to a student if that student fails to complete the senior year at the
level the college expects based on the application. This may be due to failing senior-year
courses, dropping required coursework, disciplinary action, or other causes.
Rolling admission: Colleges on this system notify students of their acceptance or rejection on a
rolling basis by responding to applications as they are received, rather than waiting for a
specific reply date.
SAR (Student Aid Report): This form is returned to students who filed the FAFSA, informing
them of their Expected Family Contribution (EFC) and requesting corrections to the FAFSA or
updated information that was not available when the FAFSA was filed.
SAT: A college-entrance examination offered by the College Board. This exam measures writing,
critical reading, and mathematical skills; it is a 3-hour, 35-minute test that includes both
multiple-choice questions and a writing sample.
SAT Subject Tests: Subject tests, up to three of which may be taken on one test day. These are
one hour long multiple-choice tests in specific subject areas.
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Scholarship: A grant (gift) of money that does not need to be paid back. Scholarships may be
awarded on merit (talent or ability), financial need, or other criteria.
TOEFL (Test of English as a Foreign Language): An English exam for foreign students used for
admission or placement in college English classes.
Transcript: The official document that reports coursework and grades.
Transfer Students: Students who have moved from one college to another, generally after the
end of sophomore year.
Tuition: Money paid for instruction in colleges/universities. In addition, most schools also have
fees.
UIC: Universal ID Code.
Undergraduate: A college student who has not yet received a bachelor’s degree.
Waiting List: Colleges may form a list of students who will be offered admission if accepted
students do not completely fill the entering class.
Work-Study: A federally funded program that makes part-time jobs available to students with
financial need as determined by the FAFSA.
Yield: A college's yield is the number or percentage of accepted students who choose to attend.
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